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Montreal Holocaust Museum

As part of the professional development day you attended at the Montreal Holocaust

Museum, the Museum offers reimbursement to school organizations that incurred

substitute teacher costs to release staff for participation in the event.

The reimbursement amount for a full day of substitution is $250.

Below, you will find the reimbursement procedure intended for the financial services

departments of school organizations.

Reimbursement Request Procedure

e The school, school service centre, or school board must submit the

reimbursement request by email to education@museeholocauste.ca

e The reimbursement request must include:

o

o

The date of the professional development day

The name(s) of the participating teachers

The name of the school each teacher is affiliated with, and the name of
the school service centre or school board, if applicable

The amount of $250 per participating teacher

A void cheque from the banking institution where the reimbursement

will be deposited

e The reimbursement request must be sent to

education@museeholocauste.ca within 21 days following the training day.
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